How to make a submission electronically
(an eSubmission)

Quick overview

*Click on the ePlan link on the BOPRC website, then go to the RPS and
view the proposed change.

*NOTE: It is really important to read the whole of the proposed change
before making a submission. As you go through it, you might like to
make a note of which areas you would like to make a submission on.

*When you are ready, click “Make a Submission” and the system wiill
prompt you to Register or Login.

e Step 3: Add your submission points

*Work your way through the plan, clicking on the paragraphs or points
you want to add to your submission. You must state the reasons for
your submission and what you want the Council to do about it.

e Step 4: Save your submission points

* At this stage the system will ask you for some personal details e.g.
name, address and some information to meet our legal requirements
under the Resource Management Act 1991.

*When you have saved your submission you can leave the website.
Your draft submission will be saved and ready for you to edit when you
log back in.

e Step 5: Submit your submission to Council

*Once your submission has been accepted by Council, you will get an
email with your submission number.

What more detailed information? Keep reading. ..

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Detailed information on how to make an eSubmission

Click on the ePlan link on the BOPRC website or click here.

The following screen will appear.

2

Then click "Read
Entire Plan”

Read and click
OK

Read and click OK, then click on Read the Entire Plan.

The next screen shows you part of the Regional Policy Statement that has been set
up as an ePlan.

Bay of Plenty Regional Policy Statement

Click on Select to view the
proposed change

Statement

for the Bay of Plenty N e
Nga Tikanga Whakahaere Sl
i Nai Rawa o Te Taiao Wil

Click on “Select” to view Proposed Change 5

Select Proposed Change 5 (Kaituna River) to the Bay of Plenty Regional Policy
Statement

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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The screen is divided into two columns

e The left hand side works like a table of contents, use the up and down arrows

to scroll through the sections.
e The right hand side contains the text of the proposed change

1
— Bay of Plenty Regional Policy Statement
N

+ Proposed Change S (Kaituna Riverito 8 Proposed Change 5 (Kaituna River) to the Bay of Plenty Regional Policy Statement

! the Bay of Pienty Regional Policy
— ‘ E -
: 5o e ave

Proposed Change 5
(Kaituna River)

This side of the screen
shows the text of the

Nga Tikanga Whakahaere | Ng3 Rawa o Te Taiao proposed change

June 2021

{-- —

Text that is underlined is proposed to be added to the Regional Policy Statement.

The blue dashed boxes show what sections can be submitted on.

If you have any problems making an eSubmission or have any guestions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Bay of Plenty Regional Policy Statement  Part three: Policies and meth
¥ ¥

S Bockrars  [TThow Fun Change changes ¥ Makn & Subrmimmen
L} e -
Proposed Changs 3 (Kaituna River] to the Bay | - e o o
of Planty Regional Policy Statement selected | 32 Methods to implement policies pxt tha being added to
Sisck o Pue - ’ the RP
i ‘oble 4 Methods to smplement policies
327 Directive methods
------------------------------------------------ D O 2d DO O
Ll = O
bmission o
i
= . . 1
= Bay of Plenty Regional Policy Statement i
1
Full TEST Bay of Plenty Regional Policy Bay of Plenty Regional Policy Statement  Part three: Policies and methods 3.2 Methods to implement policies
SRR oo Bockrark  [DShowPan Cherguechanges 73 Maks 8 Submasion
Femmeescsscccccceccene-= 1
| Proposed Change 5 (Kaituna River) to the Bay | . "
1 of Plenty Regional Policy Statement selected 32 Methods to implement policies
| SBacus Plan ' <
' oble £ Methods to implement policies
!
!
!
321 Directive methods |
________________________________________________ 0 e ready to FYYTYYTYYYYY
b 0

32 Directive methods

When you are ready to make a submission click Make a Submission

If you have any problems making an eSubmission or have any guestions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.

4



You need to register before you can make a submission, click Register or, if you
already have an Iso-Plan account, click Login.

Submissions

Please login or register if you do not have an account. Note thet submissions made will be published publich

S agree o any
ublic ond publis

TNT OVOIIODIE OF W

You need to register before you
can make a submission, click
Register

Complete all the fields then click Register

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Create a new account

Email _
2 | Email
Password

& | Password

Must be at least 10 characters long. and contain at least one character each of upper
lower case, number, and symbol

Complete all
fields then click
Confirm password Register

Confirm password

Register

Login with existing account

The use of 2 password manager is recommended for creating and storing your credentials. If you're creating your own
password you may want to check it hasn't been used in an existing data breach for other websites at
haveibeenpwned.com

An email will be sent to your email address. Go to your email and click the link to
confirm we have the right email address

Account Registered - Pending Email Confirmation.

We have sent 3 verification email to the address you supplied. The email contains 3 link to help us verify ownership of your email account.

Pleasa click the link in the email to complete registration. Check your spam folder if you haven't received it yet. Please note that the link expires after today.
Once your email is confirmed you can login via the Submissions log in screen. You can close this browser window.

1 2

Close this Go to your
screen. email and check
your inbox or
SPAM for an

3

Click the link in
the provided in
the email.
This will verify
email from the

your email
address and
take you to the
submission
screen.

Regional
Council.

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.

6




Now you’re ready to make your submission by clicking on each of the provisions
you want to submit on. Click OK to get started.

Make Submission

Click on the provisions you wish to make a submission on. To review and start the

submissions process either click the 'Edit / Submit Submission Points’ link at the top
of the screen or open the menu top left and choose View Submission Summary. To
stop adding provisions click on the 'Cancel Submission' link at the top of the screen.

OK

Read, then click
OK to start your
submission

Use the up and down arrows to find the sections you want to comment on, then
click inside the blue dashed box to record your submission point.

Bay of Plenty Regional Policy Statement

Full Bay of Plenty Regional Policy Bay of Plenty Regional Py 1 atement Part three: Policies and methods 3.2 Methods to implement policies

Statement

Piivacss chongs Sgmimeni simuasinty 4 Use the up and down arrows and
: table of contents to navigate through
SHCIoNT marked Wit  Blut Sashes Ine e the proposed change

%ecied by & rocotes thanpe

O Back s Fan

2
» S TN DR oo T Te ke 18 i ol bk it e b AT Click on the text inside the blue
L : - dashed lines of a provision you want
Appendis & - Definsons [ a Bp L e - e ¥ s L

to make a submission on.

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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A new screen will appear. This screen has two tabs - the submission tab and the
relief sought tab.

Complete the information required under the submission tab first.

1. Check you have selected the right provisions

2. Use the drop down arrow to tell Council whether you oppose, fully
support or partly support the provision.

3. Then type in the reasons for your submission in the free text box below.

! Provide Submission

Section 3.2: Methods to implement policies

Check you've

Step 2: Relief Sought selected the
. right provision
Le]

ppose / Support /
Support in part

Explain the reasons why you support or oppose or wish to have amended the specific provisions. If your submission relate g pepe Ty or 8 group of
properties please indicate the property details,

B/ USXx XL EEIEE - E-33Fo

Select an option
from the drop
down arrow

2

Type the reasons

why you support,

support in part or
oppose the provision

3

Done Ciose

Then complete the information required under the Relief Sought tab.

3 Provide Submission

Section 3.2: Methods to implement policies Page no.

Then click Step 2:
Relief Sought

Oppose / Support /
Support in part
Explain the reasons why you suppo ose or wish 1o have amended the specific provisions. If your submission relates 1o 8 particular property or 8 group of

properties please indicate €

B/ USX XXLEESIHEIE -[E-33F o |

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Tell Council what changes you would like to see.

NOTE: The Copy Provision box will insert the current text into the box so you can
edit it. Use strikethrough text to delete text and underline to insert new text.

! Provide Submission

Section 3.2: Methods to implement policies Page no.

--.chm ”_D!sehcdnam‘uupymﬂi«rmnpumauemmeywmﬂmmpmummfmwmmm@mmmm
e bog underiing under new text.

remove

Use text to describe the change
you wish to see OR select
"Copy Provision" and show the

Then click Done when you
have finished.

changes yourself using strike
through and underline.

Click Done when you have finished with this provision.

You can continue to scroll through the provisions of the proposed change using the
table of contents, and adding more submission points.

The “tally” keeps a record of the number of submission points you've added.

Bay of Plenty Regional Policy Statement

Full TEST Eay of Plenty Regional Policy Bay of Plenty Regional Policy Statement | Part three: Policies and methods | 3.2 Methods to implement policies

Statement @ GBocerws  DfhowPunCungecranges  Wilscs Somason )

Proposed Change 3 (Kaituna Rrver) to the Bay

o y Raghon

'
'

'

i s

| Chackts Pan i
0 0

'

'

'

S4TTOm AT W 8 DA TAITEE L e
#tected By & Groposed plan cange

You can continue to scroll and $ for ot o When you have added all your
add more submission points m submission points OR need to
BRI leave the proposed change
Each submission point is added £ screen, click Edit/Submit
to your tally Submission Points

2001 e Rastarce manageTent -y
120e1. Dbt a0 Summary of

oteca of e Rapony Polgy
Seaemen

| Fatrree Polcat a0 methods -~ :
R — i
1.2 Methoot 10 perment DOSCal Ii
Tabie 2 Mathoos o implement
sces
327 Dwractivs mathodt
St four: Monisori rE .

| Pabzy Suemant #nd e BnTTRIRS

Bzzzssszzezznenss

armeronmentsl resuTs

Appertis & - Defritors i

When you have added all your submission points or need to leave the proposed

change screen, click Edit / Submit Submission Points to start saving.

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Complete the information on the form to let Council know who you are and your
contact information.

Bay of Plenty Regional Policy Statement

Your details

Prease contirm that The TOTWIng AeTas are correct for T sUBm L oan
§ 1he suDm 3500 for an organsaton]

First name”
Last name”

Contact details

Please confirm the details we should use to make contact sbout this submistion

Ermal 3 the preferred contact

Email*

Country®

New Zessnd

Address®

Suburb

Town/City

Postcode”

If you are the contact person for the organisation that is lodging the submission,
click the check box. A new field will appear so you can add the name of your
organisation.

Bay of Plenty Regional Policy Statement

Your details -
* that ¥ TANOW A Vo T
Piease contirm that T TONGWING AeTaNs Sre COTTect Tof tA submIsaon

5 the submission fior an organisation

If you are preparing the
submission for an
organisation, click the
checkbox to add the name of

Contact details the organisation.

Please confirm the details we should use to make contact about this submission

Last name*

Email*

Use the scroll bar to move down the screen.

Fields with * must be completed.

If you have any problems making an eSubmission or have any guestions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Bay of Plenty Regional Policy Statement

Last mame*
Surame
Contact details
Piease confirm the Getails we Should use 10 make CONLACT 3DOUT this submitsion

Era 3 e prefermed cortact method!

Emad"
era Sgma o
Country”
tawr Sand Use the scroll bar to move
Address® through the contact detail
PO Bon 354 fields
Suburd
Town/City
Trrargs
Postcode”
| snd ;
Mobile IMPORTANT
08008848518328 Click Save Changes to save your
Landiine contact details

After you save the contact details, you will be asked for some more information to
meet Council’s legal requirements under the Resource Management Act 1991.

o

Submission - Proposed Change 5 - Onginal Submissions
o - e

If you are making the submission on
behalf of someone else, click the
"on behalf of" checkbox, and type

the submitter's name in the
Submisson name and On behalf of Remember to save.
fields. then use the scroll bar
to move further down
the screen.

Use the scroll bar to move down to the rest of the page where you can check or
edit each of the submission points you have made. You can also add some
attachments.

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Remember to save your changes. Once you have saved, you are free to log out.

NOTE: You can log back in at any stage to review your draft submission and make
as many changes as often as you need. See “How to log back in and make changes

to a draft eSubmission” (Page 14).

Bay of Plenty Regional Policy Statement ".!“:e..‘;:'c’:;m
Check the submitter
Supmater name is commect or
° change here
Check your submission pov
points or change them
Point here
Treas; e e < 2T A%
Add more submission T —
points
Attachments
AZNrTeTH Sh0L S o0y OE FU0DOT Tt € 50
Add an attachment
Are you rebdy 10 SDmET Pegse Check 2 B yOur CetRTS BNE COMECT BNT That yOur SUDMSTon DOIrts M Compiste.

Of, if you are satisfied your submission is ready, click Submit to send your
submission to Council.

Bay of Plenty Regional Policy Statement

arce | Signifcant Issues Affecting The Ka'tura River / 1 Water Demand i3

Click or drag a file or files here to upload (max size 28.5Mb)

When you're ready to
lodge your submission
with Council, click Submit

Are you resdy 1o tuom T Fesse Chec INEE B yOuUT CETTS MR COMECT BN ThE! JOUT LDMATION DOITLS IR COmDiete.

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Read the Privacy Statement then click if you are happy to lodge your
submission.

@ Are you sure you mant 10 ubmit th suomission?

20 2y perionsl Aformation (ARG AemN] AT CONSICT OPISElL) in Bhedr RADMILIoN Peing Made Svaiabie 2

After you have clicked Submit,
read the privacy statement and if
you wish to continue click Yes

You’'ll know your submission has been sent to Council when the following screen
appears.

When Council has formally accepted your submission, you will receive an email with
your submission number.

() submitted

Thank you for your submission.

D B Your submission will be
'ou will be provided with a unique identifier and = %
copy of your submission when it has been formally sent directly to Council.

accepted. They will send you a
Following the consultation period all submissions copﬂrmatlon email when
will undergo a formal review to determine if the it has been formally
submission points should result in changes to the accepted'

proposed plan change.

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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How to log back in and make changes to a draft
eSubmission

You can view your submission at any time by logging back into the eSubmission
portal. This is also where you come to review and make changes to your draft
submission.

Click on the ePlan link on the BOPRC website or click here.

The following screen will appear.

Bay of Plenty Regional Policy Statement

a

Click on the
Submissions button

This time, click on the Submissions menu button.

A drop down box will appear, click Login.

Submissions

Click Login

If you have any problems making an eSubmission or have any guestions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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The login screen will appear. Enter the email address and password you created
when you registered.

Forgotten your password? Sign up for an account

Once you’ve logged in you’ll be able to see your submission.

Click on the “pencil” icon to continue adding to or editing your draft submission.

This shows Temperzone Limited is part way through making a submission on behalf of

e Fonterra. + Sesnonmo
By Submissons

Consatanan Submaven

Smoposed Crarge § - Crgra Susm mors

#y Further Submisuons

Corsataten Ot Soberarzan Origind Seemiser

Select the "pencil” icon to
continue editing your
submission

This shows you your draft submission form. Use the scroll bar to move through your
submission details and click on the pencil icon to edit your existing submission
points or add a new submission point.

Submitter
b (@ evomitimtas. et Click on the pencil icon to edit your 21 (o
existing submission points |
+ Ad¢ s.om T
Ppnt
Mot 1 Byt Treee PO Cies ANC MeTO0S / B s A%0 Mo [ 4G = Ar Quaty CE » Comrs Ervrormet e Bregy dne rdartuctoe G e Ge rd 0 |
Portl 42 Onjectves Artiosted Evrormesty Senih Ang Monitreg neOattrs / Titie § ORectvet. ArtCostes Invirorrmarty Sgnuts (AR Ang Momtorng maie [ ORQectves AntCoried Envronmenty Sty (ALS] Mosterng POt £ o |
+ New oot POt
tachments Or click here to add a new
submission point

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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This will take you to the following screen, whether you are amending an existing
submission point or adding a new submission point.

1
Use the drop down arrows to find the
e S0 0 5 o section of the you are interested in

2
Then use the dropdown and select
the relevant subbsection

mertie 4 TheR 5 STOETT MR BT 7 R GF2 Bl 15 5000 T TS T OV I SRR U OON08 Y TR whema

3

e evtemt of metany 3 maespoed and evaecEn. " provision

and whether you support,

X S0 T T TRMO-RY. SUTRISINDE Teeti It LS R NETEN e ] i
pose / Sepport { Sappert in part” oppose or support in part
200t
i
&7 TP "RISTTS By FT. 500071 OF CODOSE e DT FTVIONS O & 18 Tave Te preroet

Type in the reason for your
submission here,

Loz emoaas

= ~m=m ~m== -~ 97 6 B ¥ I_B
I F—=2T B2 v
5 mpee sy Sey e vew i e 6
Then use the scroll bar to move
through the rest of the form

Remember to use the scroll bar to move through the whole form.

sief sought* 1
e ucion yow Wl e Counci 4G el Add provision text wul prefill the text box
belov he proposed wording of the

= i ViR V1T 6 provision. You can amend this or

BE F-ETHEHB2 /v

2

use the relief sought
box to tell Council what you
want them to do.

machments
tachments should only be supporting information, not the submission 3
" Add an attachment, or 4
use the scroll bar to get
" T 3 to the bottom of the page

Click or drag a file or files here 10 upload (max sze 28.5Mb)

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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Keep scrolling till you reach the bottom of the form, then save your submission
point.

+ any 0. 10007 I SOUEU T IR T DOV EOR B mER I TR TS BT eROR

You v vrm=m v T 86 B UT G6X X ABT &

@ F-ET EZ S »
[riemitrapa eyttt ekttt s Remember to use the scroll
bar so you can see all the

fields on the screen

et sought-
DI OFE 1 O e SO o Wt e (S e e

2] P v~ ~vrmm - ¥ @6 B YT SXKXY ABT a
B F-EBETT BQ Jw»

Swiete * cemanct

et AR idennf b pwn Seo pfe sontwn? mrveime @ e hoartnns Kre

e e SO Uens M We K D0 w Sl v hovd 8 o Sl keekie vl G % sen Ly evmemeereagnen b Frac 42 A

Click the save button to

save the new submission

tachments pou-n

By SeU DY B LEmirteg Plaraten, ot B T aten.

Ry S S —— B b ot P S G P —

ety

Click o drag 2 file or files heve 1o upicad (man sze 28.5ME

You will be returned to your draft submission form, where you can continue to add
or edit your submission points.

Point

Point 1 Pant Thre: Poiicies And Metnods / Poiicies And Methods / AQ = Air Quaiity CE = Coastsl Environment i = Energy And infrastructure GR = Ge- i o
Point 2 42 Ojectves, Articipated Environments: Resuits And Monitoring Indicators / Table 5 Otjectives, Anticipated Emvironmental Resuits (AER) And Monitoring indic—. / Objectives Anticipated B rd in]
Port3 3.2 Methoas To implement Poiicies / 3.2.1 Directive Methoos / Methoo KR3: identify Locations For Safe Contact Recreation In The Kaitura River &+ n ]

+ New submission point

b m i

If you have any problems making an eSubmission or have any questions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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When you’re ready to lodge your submission with Council scroll down and click the
Submit button.

Bay of Plenty Regional Policy Statement

Submitter
@ First Surname .
+ Add submitter
Click to sort ascending

Point

Paint 1 2.12 Treaty Co-Gavernance / Sigrificant Issues Affecting The Kaituna River / 1 Water Demand Is High And Could Pese A Risk For Springs, Surface Water Bogies A 2

+ New submission pol
Attachments

Aftacherents shouid only be supporting information, not the submission.

0 attachments

0

bd

Click or drag a file or files here to upload (max size 28.5Mb)

When you're ready to
lodge your submission

Are you ready to submit? Please check that all your details are cormect and that your submission paints are compilete.

with Council, click Submit

Read the Privacy Statement then click if you are happy to lodge your
submission.

After you have clicked Submit,
read the privacy statement and if
you wish to continue click Yes

You’ll know your submission has been sent to Council when the following screen
appears.

When Council has formally accepted your submission, you will receive an email with
your submission number.

If you have any problems making an eSubmission or have any guestions please feel free to contact
Marie Radford at BOPRC by email marie.radford@boprc.govt.nz or phone 0800 884 880.
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